MyHHIMIATEHOE JOIIKOIEHOE 06pa3oBarteibHOe yupexaeHne bopkoBckuil neTckui can
(MJIOY Bopkosekwuii J1C)

Hexpyrosa
01.09.2023

IOJINTHKA
o6paboTku nepconanbubix Jannbix MJIOY Bopkosexoro JIC

1. O6mme nos1oKeHnst

1.1. Hacrosmas nonutuka o6pabotku mepcoHanbHbiX paHHbX MJIOY Bopkosckoro JIC
(nanee — [lonmruka) ompexenser weaH 06pabOTKH NMEPCOHANBHBIX JAHHBIX, KATCIOPHH H
nepeveHb 00pabaThBaeMbIX NMEPCOHAIBHBIX JAHHBIX, KATErOpPHH CYOBEKTOB, NMEPCOHATBHBIC
JIaHHBIE KOTOPBIX 00pabaThIBalOTCs, Crioco0bl, CPOKH HX 0OpabOTKH M XpaHEHHs, MOPSIOK
YHHUTOJKEHHs TEPCOHAIBHBIX IAHHBIX MPH JOCTHXCHHWH meied MX o0paboTkn WM 1pH
HACTYIJICHMH MHBIX 3aKOHHBIX ocHoBanuii B MJIOY Bopkosckoro JIC (manee — JleTckuit
can).

1.2. JlokanbHbIE HOPMATHBHBIE AKThl M MHBIC JIOKYMEHTBI, perjiaMeHTHpylomme 06paboTky
NepCOHANBHBIX JIaHHBIX B JleTckoM cajy, pa3pabaTeIBAlOTCA € YYETOM IOJIOKEHHH
[Tonutukm.

1.3. Jleiictre [ToNMTHKH pacipoCTpaHsETCsi HA MEPCOHANBHBIE JaHHbIE, KOTOphIe JleTckuii
cajl 00pabaThIBaeT ¢ HCIOJIB30BaHWEM H O3 UCITOJIb30BAHHS CPEJICTB aBTOMATH3ALIHH.

1.4. B [TonuTHKE HCIIOIB3YIOTCS CIIEIYIOIIHE TOHSTHS:

¢ TIEPCOHANBHBIC JaHHBIEC — M00as HHOPMAIHs, OTHOCSIIAACS MPSIMO HIIH KOCBEHHO
K ONpeJeNeHHOMY MJIM  ompezensieMoMmy  (usndeckomy Iy  (cyOBekTy
MIePCOHABHBIX JaHHBIX);

¢ [IEPCOHANIbHBIC JAHHBIC, paspelIeHHble CYOBEKTOM MEPCOHAIBHBIX JAaHHBIX IS
pacipoCTpaHeHUs, — IIEPCOHAIBHBIC JIAHHEIE, JIOCTYTl HEOTPAHHYEHHOTO Kpyra JIHIL
K KOTOPBIM TIpelOCTaBleH CyOBeKTOM TNEPCOHANBHBIX JaHHBIX IyTeM Ja4yn
corsacuss Ha 00paGOTKy IEPCOHAIBHBIX JAHHBIX, pPa3pelIeHHBIX CyOBEKTOM
[EPCOHATBHBIX JaHHBIX JUIS PAclpOCTPAHEHHS! B MOPS/KE, MPENyCMOTPEHHOM
DeziepabHBIM 3aK0HOM 0T 27.07.2006 No 152-D3 (nasnee — 3akoH);

e ONepaTop MEepCOHAIBHBIX JAaHHBIX (onepartop) — JleTckuii cajl — IOpHANYECKOE JIULO,
CaMOCTOSITEIBHO MJIM COBMECTHO C JIPYTHMH JIMIAMH OpraHusyiomee M (HIH)
ocyiecTisioniee  00paboTKy INEpCOHANIBHBIX JAHHBIX, ONpEJeNsiomee LelH



00pabOTKM MEPCOHANBHBIX JAHHBIX, COCTaB MEPCOHAIBHBIX JAHHBIX, MMOICKAIINX
00paboTKe, JeiicTBuUs (Omepalym), COBepIIacMbIe C EPCOHATLHBIME JJAHHBIMH;

e 00paboTKa NEPCOHAJBHBIX MaHHBIX — JACHUCTBUE (Omepariusi) WM COBOKYIHOCTh
JeWcTBUI (Omepaliuii) ¢ MepCOHAIBHBIMH JaHHBIMH C HCIOJb30BaHHEM U 0e3
WCTIONI30BAHUSI ~ CPEACTB  aBTOMAaTH3allMM,  BKIOYas  cOOp,  3almch,
CHCTeMAaTH3allMI0, HAKOIUICHHE, XpaHCHUE, YTouHeHHe (OOHOBJICHHE, U3MCHEHHE),
M3BJICUCHUE, WCIIOJIb30BaHUE, TMepeaady (pacrnpocTpaHeHHe, IMPEeNOCTaBICHHE,
J0CTYI), 00e3TuYrnBaHe, OJIOKUPOBAHKE, YAAICHUE, YHUUTOKCHHE;

e aBTOMAaTH3HpOBaHHas 00paboTKa NEpCOHAJBHBIX JaHHBIX — 00paboTka
[IEPCOHAIBHBIX JAHHBIX C IOMOILIBIO CPE/ICTB BHIUMCIUTEILHON TEXHUKH,
e pacmpoCTpaHEHHME MEpPCOHANbHBIX JAHHBIX — JEHCTBUS, HalpaBJICHHbIE Ha

pacKpbITHE TIEPCOHANBHBIX JIaHHBIX HEOTIPEICIICHHOMY KpPYTY JIHII;

e TPENOCTaBICHHUE NIEPCOHATBHBIX JaHHBIX — JICHCTBUYSI, HANIPABJICHHBIE HA PACKPBITHE
MEPCOHAIBHBIX JAHHBIX OTPEEIIEHHOMY JIMITY HITH ONIPEICTICHHOMY KPYTY JIUII,

e OJOKMpOBaHHE MEPCOHAIBHBIX JAaHHBIX — BPEMEHHOE IpeKpalieHue o0paboTKu
MEePCOHANILHBIX JIaHHBIX (32 MCKIIOYCHUEM CITydaeB, eclii 00paboTka HeoOXoIuma
U1l YTOYHEHHS IEPCOHAITBHBIX JIAaHHBIX);

e VHHYTOXXEHHE IIePCOHANBHBIX TaHHBIX — JEWCTBHSA, B pPE3YJIbTaTe KOTOPBIX
CTaHOBUTCS HEBO3MOXXHBIM BOCCTAHOBHTH COJICpPYKAHHME TEPCOHATBHBIX TAHHBIX B
HH(POPMAIIMOHHOW CUCTEME MEPCOHANBHBIX JaHHBIX U (WJIN) B pe3yJibTaTe KOTOPHIX
YHHUYTOXAIOTCS MaTepUaIbHbIC HOCUTEIN MePCOHATBHBIX JTAHHBIX;

e 00€3IMYMBAaHUE TIEPCOHAIBHBIX JaHHBIX — JIEHCTBHs, B pE3yJIbTaTe KOTOPBIX
CTAaHOBUTCS HEBO3MOXKHBIM 0€3 HCIOJb30BAHUS JOINOJHUTEIBHON HH(pOpMaLUU
ONpENENNUTh TPUHAUIEKHOCTh MEPCOHAIBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY
NEPCOHAIIBHBIX JAHHBIX;

e HH(MOpMAIMOHHAs  CUCTEMa  IEPCOHAIBHBIX  JaHHBIX —  COBOKYIIHOCTb
coJiepKaluxcss B 0a3ax JaHHBIX MEPCOHAIBHBIX JAAHHBIX U 00ECHEUMBAIOIIMX HUX
00paboTKy HH(POPMAIIMOHHBIX TEXHOJIOTHI M TEXHUYECKUX CPEJICTB;

e TpaHCI'paHU4YHAs Iepeladya IEepCOHANbHBIX JaHHBIX — Iepefaya MepPCOHAIBHBIX
JAHHBIX HA  TEPPUTOPHUIO HHOCTPAHHOIO TIOCyJapcTBa OpraHy  BJAacTH
MHOCTPAHHOTO  TOCYIapCTBA, HHOCTPAHHOMY  (pu3MuyecKkoMy JIMIy — WJIU
MHOCTPAHHOMY IOPUINYECKOMY JIMILY.

1.5. [letckuii cax kak onepaTop MepcoHaNbHbBIX JaHHBIX 00s3aH:!

15.1. Cobmromate KOHPHUACHIIMAIBHOCTh IIEPCOHAJIBHBIX JIAHHBIX, a WMMEHHO HE
pacipoCTPaHsITh MEPCOHAIbHBIC JaHHbIC U HE IIepeaaBaTh MX TPEThUM JIMIIAM Oe3 CorjacHs
CyObeKTa MEepPCOHANBHBIX IaHHBIX WM €ro 3aKOHHOTO TPEACTaBUTENS, €CIM HHOE HE
MPEYCMOTPEHO 3aKOHOIATEIILCTBOM.

1.5.2. OGecrieunTh CyOBEKTaM TMEPCOHANBHBIX MAHHBIX, WX 3aKOHHBIM TPEACTABUTEISIM
BO3MOXHOCTh O3HAKOMJIEHUS C JOKYMEHTaMH U MaTepualaMH, COJCpXKAallUMU UX
NepcoHaIbHbIE JAHHBIE, €CIIM UHOE HE MPEIYCMOTPEHO 3aKOHOIaTEIbCTBOM.

1.5.3. Pa3bsacHATh CY6’BeKTaM INEPCOHAJIBHBIX MNAaHHBIX, HWX 3aKOHHBIM HPCACTABUTCIISAM
OPUINYCCKHUE ITOCICACTBHUA OTKAa3a MPCAOCTABUTH ICPCOHAJIBHBIC TAHHBIC.

1.5.4. bnokupoBaTh WIM yAaNATh HENpaBOMEpHO oOpabaThiBaeMble, HETOYHBIE
NepCOHANIbHBIE TaHHBIE THO0 00ecreunTh UX OJIOKUPOBAHUE UITH YIAJICHUE.



1.5.5. Ilpekpatuts 006pabOTKY U YHHUTOKUTH WM O0E3JIMUYUTh NEPCOHATILHBIC TAaHHBIE OO
o0ecreunTh MpekparieHne o0paboTKU U YHUUTOKEHUE WINM 00e3JTHMUMBAHKUE MEPCOHATBHBIX
TAHHBIX TPU JTOCTHKEHUU 1IeTTH UX 00pabOTKH.

1.5.6. Ilpekpatuth 00pabOTKYy MNEPCOHATBHBIX MAHHBIX WM OOECICYHTH TNPEKpaIICHHE
00pabOTKH TEpPCOHANBHBIX JAHHBIX B CIIydae OT3bIBa CYOBEKTOM NEPCOHAIBHBIX JaHHBIX
cormacus Ha OOpabOTKy €ro IEpCOHATBHBIX MAaHHBIX, €CIM HMHOE HE IPEeIyCMOTPEHO
JOrOBOPOM, CTOPOHOM KOTOPOIro, BBIFOJONPUOOpETATENEM WIN MOPYYUTEIEM IO KOTOPOMY
SIBJIIETCS CYOBEKT MEPCOHAIBHBIX JaHHBIX, WM UHBIM COIJIALIEHUEM MEXIy JleTckuMm caaom
U CyOBEKTOM MEPCOHATBHBIX JAHHBIX.

1.5.7. Tlpunumath Mephl, HEOOXOJAUMBIE M JOCTATOYHBIC HJIsi OOECIICUEHUS] BBITIOJHEHUS
00s13aHHOCTEH, TPETYCMOTPEHHBIX 3aKOHOM W TPUHATHIMH B COOTBETCTBHHM C HUM
HOPMaTUBHBIMHU MTPABOBBIMH aKTAMHU.

1.6. [leTckuii cax Bripage:

1.6.1. CaMOCTOSITENTEHO ONPEACIATh COCTaB M MEPEeUCHb Mep, HEOOXOUMBIX U JOCTATOYHBIX
JUTsl 00ECTIEYeHHS BBITIOJTHEHUST 00S3aHHOCTEH, MTPETYCMOTPEHHBIX 3aKOHOM U MPUHSTHIMU B
COOTBETCTBMU C HUM HOPMATHUBHBIMH MPABOBBIMH aKTaMH, €CJIM MHOE HE MPETYCMOTPEHO
3aKOHOJIaTE€IbCTBOM O MEPCOHAIBHBIX TAHHBIX.

1.6.2. Vcnonb3oBaTh TNEPCOHAbHBIC JaHHBIE CYOBEKTOB MEPCOHAIBHBIX JTaHHBIX 0€3 uX
COTJIacHsl B CIIyYasix, MPEIyCMOTPEHHBIX 3aKOHOIATEIbCTBOM.

1.6.3. IlpenocraBisiTh MepcoHANbHBIC JaHHBIC CYOBEKTOB MEPCOHATBHBIX JAHHBIX TPETHUM
JMIIaM B CITy4asiX, MPeAyCMOTPEHHBIX 3aKOHOIATEIECTBOM.

1.6.4. TlopyuuTth 00paOOTKY NMEPCOHAIBHBIX JAHHBIX APYrOMY JIMIy C COTJIacHs CyOBeKTa
MEPCOHATBHBIX JIAHHBIX, €CIM HWHOE HE NPeIyCMOTpeHO (elepaabHbIM 3aKOHOM, Ha
OCHOBAHMHU 3aKIIOYaEMOTO C STHM JIMIIOM JoroBopa. JIuio, ocymecTrisiomee o0padoTKy
MEPCOHANBHBIX JIaHHBIX MO MOpYYeHHUIo JleTckoro cama, 00s3aHO COOIIONATh MPUHIUIBI U
npaBuiga 0OpabOTKM IMEPCOHAIBHBIX JaHHBIX, IPEIyCMOTPEHHbIE 3aKOHOM, COOIIOIATH
KOHOQUICHIIMATBHOCTh ~ NEPCOHATBHBIX  JaHHBIX, TPUHUMATh HEOOXOIUMBIE  MEpHI,
HaIpaBJICHHbIE Ha 00eCTieYeHNEe BhITIOTHEHHS 00s3aHHOCTEH, TIPETyCMOTPEHHBIX 3aKOHOM.

1.7. PabOTHUKH, POJUTENIN BOCIIUTAHHUKOB, HHBIE CYOBEKTHI MEPCOHATBHBIX JaHHBIX (ganee
— CyOBEKTHI TIEPCOHATBHBIX JaHHBIX) 00s3aHbI:

1.7.1. B cny4asix, mpeayCMOTPEHHBIX 3aKOHOJATEIbCTBOM, MPEAOCTaBIATh [leTckomy cany
JIOCTOBEPHBIE IEPCOHATIbHBIE TAHHBIE.

1.7.2. lpu u3MeHEeHUH NMEePCOHAIBHBIX JAHHBIX, OOHAPY)KEHUH OMIMOOK MM HETOYHOCTEH B
HUX He3aMeJUITMTEeIbHO coo0IaTh 00 3ToM JleTckoMy cafy.

1.8. CyObeKTbl IepCOHANbHBIX JIaHHBIX BIIPaBe:!

1.8.1. INomydats uH(}OpPMAIMIO, KacaloUlylocss 0OpabOTKHM CBOMX NEPCOHAIBHBIX JAaHHBIX,
KpOMe CIIyyaeB, KOI/ia TaKOH JIOCTYIl OTpaHu4eH (peepaabHBIMU 3aKOHAMHU.



1.8.2. TpeboBatpb ot JleTckoro caga yrOYHHTH EPCOHAIBHBIC IaHHBIE, OJOKHPOBATH UX WIIH
YHUYTOXHTh, €CIIM TEPCOHAIbHbIC JaHHBIC SBISIOTCS HENOJHBIMH, YCTapEeBIIUMH,
HETOYHBIMH, HE3aKOHHO IMOJyYeHHBIMU WJIM HE SIBIISIOTCS HEOOXOIMMBIMU ISl 3asBICHHOM
e 00paboTKH.

1.8.3. JlomonHHUTHP TIEPCOHAIBHBIC JAaHHBIE OICHOYHOTO  XapakTepa 3asBIICHUEM,
BBIPKAIOIIUM COOCTBEHHYIO TOUKY 3pEHHUSI.

1.8.4. O6xanoBare neicTBus wim Oe3neiicTBue J[eTckoro caja B YIOJHOMOYEHHOM OpraHe
I10 3alIUTE IpaB Cy6”beKTOB MEPCOHAJIBHBIX JAHHBIX WUJIU B CYI[€6HOM TMOPAIKE.

2. HpaBOBbIe OCHOBaHUs oﬁpaﬁoTKn MNEPCOHAJTBHBIX JAHHBIX

2.1. TIpaBOBBIMH OCHOBaHUSMH OOpaOOTKM TEPCOHANBHBIX MJaHHBIX B JleTckom camay
SBJIAIOTCSI yYCTaB W HOPMAaTHBHBIE TNPAaBOBbIE aKThl, Ui HUCHOJHEHUS KOTOPbIX U B
COOTBETCTBUU C KOTOPBIMU JIeTCKHI cajl OCYIIECTBIsIET 00pabOTKY MEPCOHATBHBIX JIaHHBIX,
B TOM YHCIJIE:

e TpynoBoil KOJEKC, WHBIE HOPMATHUBHBIC IPABOBBIC AaKThl, COJEP)KAIIAE HOPMBI
TPYIOBOTO TPaBa;

¢ bromkeTHBIN KOOEKC,

o HajoroBrlil KOJEKC;

e ['paxxgaHCKHIl KOJIEKC;

o (CeMelHBIN KOIEKC;

o @epnepanpHbiii 3akoH oT 29.12.2012 No 273-d3 «O06 obpazoBanuu B Poccuiickoii
denepannun» U MPUHATHIE B COOTBETCTBUHM C HUM HOPMATHUBHBIE TTPABOBBIC AKTHI;

e COLMAJIbHOE, TEHCHUOHHOE U  CTPAXOBOE 3aKOHOJATENbCTBO  Poccuiickoit
denepanuu;

e 3aKOHOJIATEILCTBO B cepe OE30MacHOCTH, B TOM YHCIIE aHTUTEPPOPHUCTHUCCKOM
3aIIHIIEHHOCTH.

2.2. [IpaBOBBIMH OCHOBAaHUSIMU OOpaOOTKHM MEPCOHANBHBIX JaHHBIX B JleTckoMm camy Takxke
SIBJISIFOTCSL  JIOTOBOPBI ¢ (PM3MYECKUMHM JIUIIAMH, 3asBieHUs (coryiacus, JIOBEPEHHOCTH)
poauteneil  (3aKOHHBIX IPEJCTAaBUTENCH) BOCIUTAHHHKOB, COTJIaCHsl Ha 00paboTKy
MePCOHATBHBIX JaHHBIX.

3. Ilesin 00pabdOTKH NMEPCOHATBbHBIX JAHHBIX, HX KATETOPHHU H NepedyeHb, KATeropuu
cy0beKTOB, IePCOHAJIbHBbIEC IaHHbIE KOTOPBHIX 00padaTbhIBAKOTCH, CIIOCO0BI, CPOKH HX
00padoTKHU U XpaHeHHU s, OPSA0K YHHUYTOKEHH S NePCOHATbHBIX JAHHBIX

1. Heab 06padoTKu: opraHu3anus 00pa3oBaTeIbHOIi 1eATeIbHOCTH 10
o0pa3oBaTeIbHBIM JOIIKOJIBHOI0 00pa30BaHuA, JONOJHUTEIbHBIM
o0meo0pa3oBaTeIbHBIM IPOrpaMMaM

Kareropuu [lepconanbHble TaHHBIE CrernranbHbIe JaHHBIE
JTAHHBIX
[lepeuenn e (amuus, UMs, OTYECTBO; CBeneHus 0 COCTOSTHUU
JTAHHBIX e IO, 310POBBS

e TPaXXJIaHCTBO;




e JlaTa U MECTO POXKJICHUS,

e uzoOpaxenue (pororpadus, BUICO);

e TaCHOPTHBIC JTAHHBIE;

e aJpec pPEerucTpanuu Mo MecTy
KHUTEIIbCTBA;

e anpec (PaKTHUECKOTO MPOKUBAHUS,

e KOHTAKTHBIC JAHHEIC,

e WHJIUBHUIYATLHBIA HOMEP
HaJIOTOTIIATEIIbINNKA,

e CTPaxOBOW HOMEP MHIUBUIYATHHOTO
nuneBoro cuera (CHUJIC);

e CBEJIEHUs, 00pa3yIoIuecs B
porecce pearn3anun
00pa30BaTeNIbHON MpOrpamMmsl;

e HHBIC IEPCOHATILHBIE TaHHEIE,
MPpeA0CTaBIsIEMbIE (PU3NUECKUMHU
JIUIIAMH, HEOOXOINMBIE IS
3aKITIOYCHUS U MCTIOJTHEHHS
JIOTOBOPOB, HCTIOJTHEHUST HOPM
3aKOHOJATENbCTBA B cdepe
o0pazoBaHus

Kareropun OOyuaroruecs, uX poauTenu (3aKOHHBIE MTPEICTABUTEIIHN)
CyOBEKTOB
CrocoOsn1 ABTOMaTH3MpOBaHHass 00pabOTKa U O€3 CPEICTB ABTOMATU3AIUH, B TOM
0o0paboTKu quce:
e TIOJyYCHHE IMEPCOHAIBHBIX JIAHHBIX B YCTHON M MUCbMEHHOM (hopme
HETOCPEACTBEHHO OT CyObEKTOB IEPCOHAIBHBIX JaHHBIX (KX
npeACTaBUTENeH);
e BHECCHHS IMEPCOHAIBHBIX JIAHHBIX B )KYPHAJIbI, PEECTPHI U
UH(GOPMAITMOHHBIEC CUCTEMBI M IOKYMEHTHI JleTckoro cana.
Cpoku B Teuenue cpoka peanusaiii 00pa3oBaTeIbHON IPOrPaMMBI
00paboTKn
Cpoku B Tedenue cpoka, yCTaHOBJICHHOTO HOMEHKIIATYPOH JIeNl B 3aBUCUMOCTH OT
XpaHCHHS THUIIA TIOKYMEHTa, B KOTOPOM COJIEPXKATCS IEPCOHAIBHBIC TaHHbIC
[Topsimok B cootBercTBuH ¢ [Topsiaxom yHHUTOXKEHHS U 00€3TUIMBAHUS
YHUUYTOKEHHUS | IEPCOHANBHBIX JaHHBIX J[eTCKOTO casla B 3aBUCUMOCTH OT TUIIA HOCUTES

INEPCOHAIBHBIX TAHHBIX

2. Hesab 00padoTKU: BbINOTHEHHS (PYHKIUIA M IIOJHOMOYHIA padoToaaTessi B TPYAOBbIX
OTHOLICHMSAX, B TOM YHCJIe 00sI3aHHOCTeH 110 OXpaHe TpyAa

Kareropun
JAHHBIX

HCpCOHaJ'ILHLIe JaHHBIC CHCLII/IaJIBHBIC BI/IOMCTpI/I‘-ICCKI/IC
NEPCOHAJIBHBIC | IEPCOHAJIBHBIC
JaHHBIC JaHHBIC




IIepeuyenn
JaHHBIX

e (amwius, UMs, OTYECTBO; CaeneHus 0
e IIOJI; COCTOSIHUH
e TPaXKJIAHCTBO; 3JI0POBBS

e JIaTa M MECTO POXKJICHUS,

e wu3oOpaxenue (pororpadus);

e TIACIIOPTHHIC JIAHHBIC;

e aJIpec PErHCTPAINH 110
MECTY KHUTEIbCTBA,

e anpec (paKTHUECKOTO
MIPOKMBAHUS,

e KOHTAaKTHBIC JaHHEIE,

e HWHIMBHUIYaJIbHBIA HOMED
HAaJIOrOILIATEbIIUKA,

e CTPaxoBOW HOMED
WHIUBUAYATBHOTO JTUIICBOTO
cueta (CHUJIC);

e cBeneHus 00 oOpa3oBaHuH,
KBaTMUKAIIH,
npohecCuoHATBHOU
IMOJITOTOBKE Y TMOBBIIIEHHT
KBaTM(UKAIIH,

e CEeMENHOE ITOJIOKEHUE,
HaJIN4Ue NETEN,
POJICTBEHHBIC CBSI3H;

e CBEJICHUS O TPYAOBOH
JIEATEILHOCTH, B TOM YHCIIE
HAJIMYKE TOOLIPEHUM,
HarpaxJIcHUH U (WIn)
JUCIIMTUTMHAPHBIX
B3BICKaHUH,

e JIaHHBIC O PETUCTPALIUU
Opaka,

e CBEJICHHUS O BOMHCKOM yYeTe;

e cBeJeHUs 00 MHBAIUIHOCTH,

e CBeJCHUS 00 ylep)KaHUU
ATMMEHTOB;

e CBEJEHHUA O TOXOJIE C
NpEebLAYIIEr0 MECTa
paboTHI,

e HHBIC IEPCOHABHBIC
JTaHHbBIE, IPEOCTaBIsIEMbIE
pabOTHUKaMU B
COOTBETCTBHUH C
TpeOOBaHUSMU TPYIOBOTO
3aKOHOJIaTeIIbCTBA

N3o0paxkenue Ha
doto u
BH/JICO3AIHCH,
[MOJIy4YEHHBIX C
KaMmep
HaOIIOACHUS

Kareropun
CyOBEKTOB

PaboTHUKH, KaHAUIATH HAa PabOTY (COMCKATENH)




Crioco0s1

ABTOMaTH3MpOBaHHAs 00paboTKa U 6€3 CPeCTB AaBTOMATU3AIINH, B TOM

00paboTku qHClIe:
e TIOJy4EHHE NEPCOHAIBHBIX JIAHHBIX B YCTHON M MUCbMEHHOU opme
HEINOCPEACTBEHHO OT CyObEKTOB IEPCOHAIILHBIX JaHHBIX;
e BHECEHMS NEPCOHAIBHBIX JIAHHBIX B )KYpHaJIbl, PEECTPHI U
MH(POPMALMOHHBIE CUCTEMBI U JIOKyMEHTHI JleTckoro cana
Cpoku B teuenune cpoka neicTBrsA TPYyIOBOIrO 10T0BOpa. st KaHAUAATOB — B
00paboTKu TE€YEHHE CpPOKa, HEOOXOJUMOTO JUIsl pACCMOTPEHUS KaHAUIATYPhI U
3aKJIFOYEHUS TPYAOBOIO JOTOBOpa
Cpoku B teueHne cpoka, yCTaHOBIIEHHOIO HOMEHKJIATYPOU JIE B 3aBUCUMOCTH OT
XpaHEHUs TUIIA JOKYMEHTa, B KOTOPOM COJEpXKaTCsl IEPCOHATIbHbIE JaHHBIE, B TOM
YHCIIe B COCTaBe JTMYHBIX Aen — 50 ner
[Topsnox B cootBerctBuu ¢ [Topsiaxom yHHUTOXKEHHS U 00€3TNUMBAHUS
YHUUTOKEHHUSI | IEPCOHAIBHBIX JaHHBIX J{eTCKOTo casia B 3aBUCUMOCTH OT THIIa HOCUTENS

IIEPCOHAJIBHBIX JaHHBIX

3. Hesib 00padoTKU: peaau3anus rpaxiaHCcKo-NPaBOBBIX I0TOBOPOB, CTOPOHOIA,
BbITO0NPHOOpeTaTe/IeM WIH MoJIydaTejieM KOTOpbIX sBJsiercs derckuii can

Kareropuu [TepconasibHBIE TAHHBIE
JTAHHBIX
[Tepeuenpb e (ammuHs, UMsl, OTYECTBO;
JTAHHBIX e MACMOPTHBIC JAHHBIC;
e ajpec peructpanuu u (Wim) (GakTHIECKOTO MPOKUBAHHS;
e KOHTAKTHbBIC JAHHBIC;
e HHIMBHUIyaIbHBI HOMEP HAJIOTOIIATEIIBIINKA;
e HOMEp PaCYETHOTO CYETa;
e HOMep OaHKOBCKOM KapThi;
e HWHbBIC MIEPCOHABHBIC TAaHHBIC, IPEIOCTABIISICMbIC HHU3HUSCKUMHU
JULAMH, HEOOXOIUMBbIE TS 3AKIFOYCHUS] U UCTIOTHEHHSI
JIOTOBOPOB
Kateropuu KoHTpareHThl, MapTHEPHI, CTOPOHBI IOTOBOPa
CyOBEKTOB
Crioco0bl ABTOMaTH3MpOBaHHAs 00paboTKa U 6€3 CPeICTB aBTOMATH3AIIUH, B TOM
00paboTKu qHCle:
e TMIOJIyYCHHE MEPCOHAIBHBIX JAHHBIX B YCTHOM M MUCBMEHHOM (popme
HETOCPEICTBEHHO OT CyObEKTOB NIEPCOHAIBHBIX JIAHHBIX;
e BHECCHUS MEPCOHAIBHBIX JTAHHBIX B )KYPHAJIbI, PEECTPhI U
WH(POPMAIMOHHBIC CUCTEMBI U JIOKyMEHTHI JleTckoro caia
Cpoxu B Teuenune cpoka, HEOOXOIMMOTO ISl HCTIOJTHEHHSI 3aKJIFOUYSHHOTO JIOTOBOPa

00paboTku




Cpoku B teuenue cpoka, ycTaHOBIIEHHOTO HOMEHKIJIATYPOU JIe] B 3aBUCUMOCTH OT
XpaHEHUS TUIIA JOKYMEHTA, B KOTOPOM COJIEPAKATCS IEPCOHATIbHBIE JaHHbIE

ITopsnox B cootBerctBuH ¢ [Topsakom yHUUTOXKEHHS U 00€3TMUMBAHUS
YHUYTOKEHHUS | IEPCOHAIBHBIX JaHHBIX JIETCKOro cajja B 3aBUCUMOCTH OT THUIIA HOCUTEIIS
IIEPCOHAJIBHBIX TAHHBIX

4. Ilean 00padoTku: odecnieyeHne 0e30MACHOCTH

Kareropun [IepconanbHble TaHHBIE

JAHHBIX

[Iepeuenn e (amwmius, UMs, OTYECTBO;
JAHHBIX e IIaCIIOPTHBIC JJAHHBIE;

e ajpec peructpaiiuy u (Win) GakTHIECKOTO MPOKUBAHHMS;
e KOHTAKTHBIC JaHHBIC

Kareropun [Tocernrenu Jlerckoro cana

CyOBEKTOB

Crioco05b1 ABTOMaTH3MpOBaHHast 00pabOTKa U O€3 CPEeICTB ABTOMATU3AIIUH, B TOM
00paboTKn quCIe:

e TIOJy4eHHE NMEPCOHAIBHBIX JaHHBIX B YCTHOM M MUCbMEHHOH dopme
HEMOCPEJCTBEHHO OT CYObEKTOB NEPCOHABHBIX JaHHbIX;

e BHECEHHS MEPCOHANBHBIX JaHHBIX B )KYpHaJIbl, PEECTPHI U
nH(OpMaLlMOHHBIE CUCTEMBI U TIOKYMEHTHI JleTckoro caia

Cpoku B Tedenue neproa HaX0KICHHUS IOCETUTENS Ha TeppuTopun JleTckoro cana
00paboTKn

Cpoku B Tedenue cpoka, yCTaHOBJICHHOTO HOMEHKJIATYPOH JIENl B 3aBUCUMOCTH OT
XpaHCHUs THUIA TOKYMEHTa, B KOTOPOM COJIEPXKATCs IEPCOHANBHBIC TAHHBIC, B TOM

yucie MuHUMYyM 30 THEH B OTHOIIEHUH 3alUCEH KaMep BUICOHAOTIOCHUS

HOpHI[OK B cootBeTcTBUM C HOpr,Z[KOM YHUYTOKCHHUA U 00€e3IMYNBaHU
YHUYTOKCHUS | ICPCOHAJIBHBIX JAaHHBIX HCTCKOFO caJa B 3aBUCHMMOCTH OT THIIA HOCHUTCIIA
ICPCOHAJIbHBIX JaHHBIX

4. YcnoBusi 00padoTKH NEePCOHANBHBIX JaHHBIX

4.1. I[eTCKI/Iﬁ caJl OCYIICCTBJIACT C60p, 3aIlMUCbh, CUCTCMATHU3AlIUI0, HAKOIIJICHUC, XPAHCHUC,
YTOYHCHUC (O6HOBH6HI/IC, I/I3MeHeHI/Ie) ) H3BJICUCHUC, HCIIOJIb30BAaHUC, nepeaavy
(paCHpOCTpaHCHI/IC, IMPEaOCTaBJICHHUC, )IOCTYH), O6€3J’II/I‘II/IBaHI/Ie, 6J'IOKI/IpOBaHI/Ie, YAQJICHUC U
YHUYTOKCHUEC TICPCOHAIIBHBIX JAHHBIX B  COOTBCTCTBHM C 3aKOHOIAATCIBCTBOM O
NEPCOHAJIbHBIX JAHHBIX U JIOKAJIbHBIMU HOPMATHUBHBIMU aKTaMU I[eTCI(OF O cazaa.

4.2. Bce mepcoHalbHble JaHHble JleTCKHMil caj ModydaeT OT CyObeKTa IepCOHAIbHBIX
JAHHBIX, a B CIy4asX, KOTJa CyObeKT MEepPCOHAIBHBIX AAHHBIX HECOBEPILIEHHOJETHUH, — OT
ero poauTenei (3aKOHHBIX PEJICTABUTEINCH).




4.3. Tlomyyenne o 00pabOTKe TMEPCOHANBHBIX JAHHBIX, Pa3pPEIICHHBIX CYOBEKTOM
NEepPCOHANBHBIX JaHHBIX JUIS PACIPOCTpaHeHus, JIeTCKuil caJ OCyIecTBIIseT ¢ COOM0ICHUEM
3alpeTOB U YCIOBUI, IPETYCMOTPEHHBIX 3aKOHOM.

4.4. Jlerckuii ca oOpabaTbiBaeT MepCcoOHaIbHBIC TaHHBIC!

o 0€3 UCNOoIb30BaHUs CPEICTB aBTOMAaTH3AlNY,
e C HCIOJb30BAaHUEM CPEJICTB aBTOMATHU3alMM B IporpamMmMax M MHQPOPMAIMOHHBIX
cucremax: «1C: 3aprnaTa u Kaapbi».

XpaHeHue NMePCOHAIbHBIX JTAHHBIX:

4.5.1. letckuil cax XpaHWUT NEpPCOHAJIbHBIE JaHHbIE B TEUEHUE CPOKa, HEOOXOAMMOIO JUIs
JNOCTHXKEHUS 1ieNiel uX o0paboTKH, a JOKYMEHTHI, COJepKallle NepCOHAIbHbIE JaHHbIE, — B
TEYEHHE CPOKa XPAHEHHUS JIOKYMEHTOB, NPEAYCMOTPEHHOTO HOMEHKJIATYypOH JeJ, C y4eTOM
apXUBHBIX CPOKOB XpaHEHUSI.

4.5.2. TlepconanbHbIe ITaHHBIC, 3a(UKCHpPOBAaHHBIE HAa OYMa)KHBIX HOCHTENSAX, XPAHATCS B
3anupaeMsbIxX IKadax J100 B 3aIUPAEMbIX TOMEIEHUSX, JOCTYI K KOTOPBIM OTpaHUYEH.

4.5.3. TlepcoHanpHBIC JaHHBIE, O0OpabaThIBaeMble C  HCIIOJB30BAHUEM  CPEJICTB
aBTOMaTu3anuu, XpaHflTCSI B TaKOM HOpSIJIKe U Ha yCJ'IOBI/ISIX, '—ITO6I)I HNUCKIIFOUUTH
HETIPAaBOMEPHBIN WJIU CITy4alHBIN TOCTYN K HUM, YHUYTOXKCHHE, U3MEHECHHE, OJIOKHPOBAaHHE,
KOMMPOBaHUE, MPEAOCTABICHUE, PACIIPOCTPAaHEHNE MEPCOHAIBHBIX JaHHBIX, a TAKKe HHBIC
HETPaBOMEPHBIE ICUCTBUS B OTHOIIICHUHU TTEPCOHABHBIX TAHHBIX.

4.6. Jluma, OTBETCTBEHHBIE 3a O0OpabOTKY NEPCOHANBHBIX IaHHBIX B JleTckoMm cany,
MpeKpaIiarT ux 00padbaThIBaTh B CICIYIONINX CIydasX:

e JIOCTUTHYTHI 11eJId 00pabOTKU MEPCOHANBHBIX JaHHbIX;
e HCTEK CPOK JCHCTBHS corylacusi Ha 00pabOTKy MepCOHANBHBIX JaHHBIX;
e OTO3BAHO corjiacue Ha 00paboTKy MepCOHAIbHBIX JAHHBIX;
e 00paboTKa NepCcOHABHBIX JAHHBIX HEIIPaBOMEpHA.
4.7. Ilepenaua nepCcoOHANbHBIX TAHHBIX:

4.7.1. Jlerckuii cang obecnieunBaeT KOH(DHUICHIINATLHOCTh IEPCOHAIIBHBIX JTAHHBIX.

4.7.2. [lerckuii can nepeaaeTt nepcoHanbHbIe JaHHbIE TPETHUM JIUIAM B CIEAYIOLINX
clIydasix:

e CyOBEKT MepCOHAIBHBIX TAaHHBIX Jajl cOTJlache Ha Nepeayy CBOUX JaHHbBIX;
e TIiepelaTh JaHHble HEOOXOAUMO B COOTBETCTBUU C TPEOOBAHUSMH 3aKOHOAATENILCTBA
B paMKax YCTaHOBJIEHHOW ITPOLIETYPHI.

4.7.3. JleTckuii caa He OCYIIECTBISIET TPAHCTPAaHUYHYIO Tiepeiauy epCOHAIbHBIX JAHHBIX.

5. AKTyaJamu3anus, MCIpaBjieHue, ylajJleHne 1 YHHUTOKeHHe MePCOHATbHBIX JaHHBIX,
O0TBeThI HA 3aNPOCHI CY0ObEKTOB NMEPCOHATbHBIX JAHHbBIX



5.1. B cmyuae mnpenocraBieHUss CYOBEKTOM IEPCOHAIBHBIX JIAHHBIX, €r0 3aKOHHBIM
mpeacTaBuTesieM (aKkTOB O HEMOJHBIX, YCTApEBIINX, HEIOCTOBEPHBIX WM HE3aKOHHO
MOJIyYEHHBIX MMEPCOHATBHBIX MaHHBIX J[eTCKUii caa akTyaau3upyeT, UCIPABIISET, OJIOKHPYET,
yAanseT WM YHUYTOXKACT WX U YBEJOMIIICT O CBOHMX JICHCTBUSAX CYOBEKTa MEPCOHAIBHBIX
TTAHHBIX.

5.2. Ilpu poctmwxeHnu 1eneit 00paboTKH MEPCOHANBHBIX JTaHHBIX, @ TAKXKE B CIIydae OT3bIBA
CyObEKTOM TEepCOHANBHBIX JaHHBIX corjlacusg Ha 00pabOTKy IepCOHANBHBIX JTAHHBIX
IIepCOHAIbHbIE JAHHBIE MOJIEKAT YHUUTOKEHHIO, €CIIM HHOE HE MIPELYCMOTPEHO JJOTOBOPOM,
CTOPOHOH, momydaresnieM (BbIromomnproOperaTeseM) II0 KOTOPOMY SIBISIETCS CYOBEKT
MEPCOHAIBHBIX JaHHBIX.

5.3. VYHuuTOXEHHE JOKYMEHTOB (HOCHTENEH), COAep)KAlIMX MePCOHATbHBIC JaHHBIE,
MIPOU3BOJIUTCS B COOTBETCTBUHU C [lopsiAKOM YHHUUTOXKEHHS U 00€3TMYMBaHUSI IEPCOHAIBHBIX
JNaHHBIX JleTCKOro caja B 3aBUCHMMOCTH OT THIIA HOCUTENS MEPCOHAIBHBIX JAHHBIX, B TOM
qyclie MyTeM HU3MENbYeHMs LIpelepe, CTUpaHus WM (OPMATUPOBAHUS AJIEKTPOHHOIO
HOCHUTEJS.

5.7. Tlo 3ampocy cyOBeKTa MEpPCOHAIBHBIX TAHHBIX WM €r0 3aKOHHOTO TMPEIACTaBUTENS
JleTckuii can coobmaer eMy uHbopMaIuo 00 00paboTke MepcoHaTbHBIX JaHHBIX CYOBEKTa B
CPOKH U B IOPSIIKE, YCTAHOBICHHOM 3aKOHOM.



